WorldCard

Manager of Customer Accounts

24 Henderson Avenue, Suite 2160

New York, NY 10001

Dear Manager of Customer Accounts;

I believe a data entry error caused item 4 on the enclosed statement to read $305.60 instead of $30.56.  

I purchased 19.46 gallons of gas at $1.57 per gallon on a business trip. I do not have copies of the credit card voucher, because I turned it in on my business expense account when I returned from the trip.  If a copy of the voucher is required, I will request one from H. L. Winman and Associates head office in Cleveland, Ohio.  

Please examine and adjust my June credit card bill.

Sincerely,

James McXxxxx, Engineering Technician

H. L. Winman and Associates

