A Sample Letter of Introduction

Harrison Armstrong
145 Houston Street
Johnson City, PA 08945

December 14, 2006
Dr. Francis Crownover
Director of Admissions
The School of Social Sciences
Illinois State University
Marquette, IL 85677
Dr. Crownover:
I am applying for admission to the Graduate Program in Applied Sociology beginning in fall, 2007. I have completed my B.A. Degree in Sociology from Southern Methodist University this past May with a GPA of 3.97 for my major and an overall GPA of 3.54.
With my interest in allied health services, a Masters Degree in Sociology with an emphasis in that area of study offered by your program will help me obtain a position in Johnson City General Hospital on the referral staff as an applied social technician in Department of General Medicine.  My director, Dr. Harold Simmons, is a 1989 graduate of your program, has recommended Illinois State University very highly.
I have reviewed the online application process and have already submitted the general application electronically as required.  My application number is 23-1440-HRA.  You will also find two attachments: the first is a letter of recommendation from Dr. Simmons, and the second is an electronic copy of my transcript.
Please let me know, also, of any additional requirements or changes in the application process.  I look forward to the continuation of my studies with you and the faculty of the Graduate Program in Applied Sociology.
Respectfully,

Harrison Armstrong

